
DAVID LESLIE MARC PRESTON, MA, MBA

Address: 720 Fairlands Ave., Campbell, CA 95008
Phone: (650) 269-7894
amphion27@gmail.com   preston@stanford.edu

	
Education
	
Master’s in Business Administration, (MBA) – Santa Clara University, March 2019
Master’s Degree in Journalism, (MA) – New York University, Dec. 1999
Bachelor of Arts Degree, (BA, Double Major: English and Music) – Grinnell College, May, 1994	
Certificate in Practical Bioethics – Center for Practical Bioethics, Kansas City, MO, Dec. 2012


	Experience

	Stanford University: Department of Medicine, Division of Biomedical Informatics (BMIR)
Project, Program, and Lab Manager, Academic Program Professional 2, in the Lab of Tina Hernandez-Boussard, PhD, Associate Dean of Research and Professor of Biomedical Informatics	Oct., 2023 – present day
Onboarding Stanford as a site in PCORnet/STAR CRN and NC3 collaboratives, grant management, project management, process improvement, lab management, postdoc and student management (quality of studies, employment improvement, conflict resolution), website updater and manager, postdoc recruitment and lab onboarding, funding research and outreach

Stanford University: Cardiovascular Institute (CVI)
Business Operations & Program Manager	Sept., 2019 – Oct. 2023
Project management, budgeting, process improvement, database creation/management, business operations, communications editing/copyediting, Qualtrics expert, listserv manager, donor support, finance support, awards management, etc.
Program Manager: Cardiovascular Institute	March., 2013 – Aug. 2019
Former oversight includes (training replacements): Frontiers in Cardiovascular Science Seminar Series (33 events a year), MED223 (20 classes a year); two T32 training grants (10 postdocs per year); conference planning (2-3 a year), in-house logistics, fundraising support; editor/distributor of CVI quarterly newsletter and annual report; point-of-contact for all CVI administration, purchasing, p-card and travel-card custodian; and operations management reporting to both the Director and DFA.

	









Additional Experience
	
Stanford University: Dept. of Surgery, Division of General Surgery, Section of Minimally Invasive Surgery
Administrative Associate IV	Dec., 2009 – March 2013
Administrative Associate to Dr. John M. Morton; Dr. James N. Lau; and Dr. Homero Rivas. All members of Section of Minimally Invasive Surgery

University of California, Irvine: Department of Surgery, Division of Transplantation
Administrative Assistant III	March 3, 2007 – Dec. 2009


Orange Coast Voice, Huntington Beach, Calif.
Entertainment Section Editor / Writer	Sept. 2006 – Jan. 2009
Part-time at a local monthly newspaper. Work was as a contract freelancer.

Palo Alto Daily News / Knight-Ridder Community Newspapers Inc. 
Copyeditor / page-layout	August 2004 – June 2005

Temporary administrative work
Administration work at various Silicon Valley companies.	Feb. 2003 – July 2004; June 2005 – Sept. 2006
Companies included: Crystal Decisions, Palo Alto University Club, Google, Robert Half International marketing department, VMware's marketing department, MidPeninsula Open Space District, others.

The Pantagraph newspaper, Bloomington, Ill. 
Full-time editorial assistant, feature/entertainment writer and classical music critic	June 2000 – Feb. 2003

Metropolitan Life Insurance Company, New York City
Secretary to the Assistant Vice President of the Treasury Department	July 1999 – Oct. 1999

The Pantagraph, Bloomington, Ill.
Music Critic (Classical), Part-time Reporter Police-Beat reporter, Feature Writer	Dec. 1996 – Aug. 1998

Illinois State University, Normal, Ill.
Secretary III, assistant to the chair of the Music Department	Aug. 1997 – Aug. 1998

National Symphony Orchestra/The Kennedy Center for the Performing Arts, Washington DC
Intern (Paid) — Press Office/National Symphony Orchestra	Jan. – May, 1996

Oxfam International (UK/Ireland Administration), Oxford, England
Assistant Administrator — Emergencies Department: Rwandan refugee project	Dec. 1994 – March, 1995


	
Software and Tools





	
Smartsheet (GANTT charts, Project Management, Forms, Reports and Dashboards), Airtable, Microsoft Suite (Outlook, Word, Excel, OneNote most utilized), Adobe Creative Suite (Acrobat, InDesign, Premiere, most utilized), AEM (Stanford website updating software), eraCommons, eprotocol, Slack, PubMed, Qualtrics, Zapier, Stanford Finance Oracle, GFS, Taleo, Box, GoogleDrive, EndNote, and some sera. Also proficient in numerous other external and internal Stanford tools. Internal training documentation available on request.





